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MOPSIIOK
UH®OPMUPOBAHUSI PABOTHUKAMMU PABOTOJATEJISI
O CTABUIEN U3BECTHOI PABOTHUKY HH®OPMALIMH O CJIYUASIX
COBEPIIEHHUSI KOPPYITLIMOHHBIX HAPYIIEHUIA
JIPYTUMHU PABOTHUKAMM, KOHTPATEHTAMHA, THBIMY JULIAMU

1. OBIIME ITOJIOKEHUA

1.1. Topsimox mH(MOpPMUPOBaHUS PAOOTHUKAMH Pa0OTOMATENS O CIIyYasX COBEPIICHUS
KOPPYILMOHHBIX HApYILIEHUH IpyruMu pabOTHUKAMU, KOHTPareHTaMu, MHbIMU JIMLAMHU (fajiee —
[Topsiok) pazpaboTaH Ha OCHOBAHUU:

1.1.1. ®enepanpHoro 3akoHa ot 25 nekadps 2008 r. Ne 273-D3 «O nmpoTHBOICHCTBHH
KOPpYILHNY;

1.1.2. Vka3a Ilpe3unenra Poccuiickoit @enepauuu ot 2 anpens 2013 r. Ne 309 «O mepax
[0 pealu3alMy OTAENIbHBIX IMOJIoKeHUH @PenepasibHOro 3akoHa «O MPOTHBOJEHCTBUU
KOPpYILIHNY;

1.1.3. AutuxoppynuuonHoil nonutuku JJOVY Ne 14 « bepeska ».

1.2. Hacrosmuii mnopsfoK ompenenser crnocod HHGOPMHUPOBAaHUS PAOOTHUKAM
paboTtomarens o craBOIed W3BECTHOH paOOTHUKY HHPOPMALUU O CIIydasX COBEPIICHHS
KOPPYIIIMOHHBIX HAapyILIEHUH JpyruMu paOOTHUKaMH, KOHTpareHTaMu, nHbIMU Juiiamu J10Y

« bepeska » , nanee no tekcty J10VY.

1.3. TepMuHBI U ONpeNEICHUS:

Koppynuus — 3noynorpebienue ciykeOHbIM TOJIOKEHUEM, Jlaya B3ATKH, MOJydEeHUE
B3STKH, 3JI0YNOTpPEOJEHUE MOJHOMOYHUSAMH, KOMMEpPUYECKUH MOAKYIN JIMOO MHOE HE3aKOHHOE
UCIMOJIb30BaHUE (DPU3MUYECKUM JIMIIOM CBOETO JOJKHOCTHOTO TOJOXEHHs BOINPEKH 3aKOHHBIM
MHTEpecaM O0IIecTBa U rocyAapcTBa B LIENSAX IMOJIYYEHHUS BBITOJbI B BHJIE JIEHET, LIEHHOCTEH,
MHOTO0 MMYILECTBA WJIM YCIYI MMYILIECTBEHHOIO XapaKTepa, MHBIX UMYILIECTBEHHBIX NpaB s
ce0st WK U1 TPETHhUX JIMIL TUOO HE3aKOHHOE MPEI0CTaBICHNE TaKOH BBIT0/Ibl YKa3aHHOMY JIUILY
Opyrumu gusnueckumu aunamu. Koppynuuel Taxoke sSBISETCS COBEPLIECHHE MEpPEeYHCICHHbBIX
JeSTHUM OT MMEHU WJIM B HMHTepecax ropuaudeckoro jmima (myHKT 1 crateu 1 depepanbHOTO
3akoHa oT 25 nexabps 2008 1. Ne 273-03 «O npoTUBOAECHCTBIH KOPPYIILIHI).

IIporuBoneiicTBMe  KoppynmuuMm  —  JCSITEIbHOCTh  (efepalbHBIX  OPraHOB
rOCyJapCTBEHHOM BIIACTH, OPraHOB TOCYAApCTBEHHOM Biactu cyObekToB Poccuiickoi
@®enepalliyi, OPraHOB MECTHOTO CaMOYIPaBJICHMs, HHCTUTYTOB TpakJIaHCKOTO OOIecTBa,
opraHuzanuil 1 Gpu3nYecKux JuI B Ipeenax ux MmoJHoMouni (myHKT 2 cratbu 1 degepanbHOro
3akoHa oT 25 nexabpst 2008 r. Ne 273-D3 «O npoTHBOACHUCTBUU KOPPYIIIUN»):

a) MO TMPenyNpeKICHUIO KOPPYIIUN, B TOM YHUCIE MO BBISBICHHIO M IOCIEAYIOIIEMY
YCTPaHEHUIO IPUYUH KOPPYIIUH (MPOPHIAKTUKA KOPPYIILUH);

0) MO BBIABJICHUIO, NPENYNPEKICHUIO, MPECCUEHHUIO, PACKPBITUIO M PACCIIEAOBAHUIO
KOPPYINIHMOHHBIX MpaBoHapylIeHui (6opn0a ¢ koppymnuuei);

B) 1O MUHMMM3AUMU M (WIM) JIMKBUJAIMM  TOCIEACTBUI  KOPPYNIMOHHBIX
IIpaBOHAPYLICHUH.

IIpexynpe:xneHue KOPpPYNUMH — JI€ATEIbHOCTh OpraHU3allid, HaIpaBJICHHAas Ha
BBEJICHUE DJIEMEHTOB KOPIOPATHUBHOW KYJIbTYpbl, OpPraHM3allMOHHON CTPYKTYpPHI, MpPaBUI H
npouenyp, periiaMeHTUPOBAHHBIX BHYTPEHHUMU HOPMAaTUBHBIMU JIOKyMEHTaMH,

o0ecreunBaroIUX HEJAOMYIIEHHE KOPPYIIIMOHHBIX [TPaBOHAPYIICHHH.



Opranuszanus — OpUINYECKOE JHMII0 HE3aBUCHUMO OT (OpMBI COOCTBEHHOCTH,
OpTraHU3AIMOHHO-TIPABOBOM (DOPMBI ¥ OTPACTIEBON MPUHAIIICIKHOCTH.

Kontparent — mo0oe poccuiickoe WM MHOCTPAHHOE HOPUIUYECKOE WIH (PU3NUYECKOe
JUIO, C KOTOPBIM OpraHM3alMsl BCTYHNAeT B JIOTOBOPHBIE OTHOLUEHUS, 32 MCKJIIOUYEHUEM
TPYAOBBIX OTHOILIEHUIA.

B3saTka — nonydeHue JOJDKHOCTHBIM JIMIIOM, MWHOCTPAHHBIM JIOJDKHOCTHBIM JIMIIOM,
aM00 JOKHOCTHBIM JIMIIOM MYOIMYHOM MEXIYyHAapOJHOW OpraHU3aluu JIMYHO WM uepe3
IIOCPEHMKA JIEHET, LIEHHbIX OyMar, MHOI0 MMYIIECTBa JIM00 B BUJIE HE3aKOHHBIX OKa3aHUS eEMY
yCIYT HMYILIECTBEHHOTO XapakTepa, IMPelOCTaBICHUsS WHBIX MMYIIECTBEHHBIX IIpaB 3a
COBepILIeHHE JEeUCTBHUI (Oe3/eiicTBrUEe) B MONb3y B3ATKOAATEINS MM MPEICTABISEMBIX UM JIHII,
eciu Takue JedcTBus (0e3aeiicTBUE) BXOIAT B CIYXKEOHbIE MOJHOMOYUS JOJKHOCTHOTO JIMIA
1100 €C OHO B CHJIY JOJDKHOCTHOTO TOJOXKEHHUS MOXKET CIOCOOCTBOBATH TAKMM JICHCTBHSM
(Oe3neicTBUIO), a paBHO 3a 0011ee MOKPOBUTEIBCTBO WU MOMYCTUTEIHCTBO MO CIYkKOE.

Kommepuecknii moakynm — HE3aKOHHbIE Iiepefadya JIMIy, BbIIOJHSIOLIEMY
yrpapieH4Yeckre (PYHKIMM B KOMMEPYECKOW WM MHOM OpraHu3alliu, JCHET, IIEHHBIX OyMar,
MHOTO MMYILECTBA, OKAa3aHHE €My YCIyr MMYIIECTBEHHOI'O XapaKTepa, MpeJOoCTaBICHUE HMHBIX
MMYIIECTBEHHBIX IIPaB 3a COBEpIIeHHE AeicTBUil (0e31elicTBUE) B HHTEpEcax JAOIIEro B CBI3U
C 3aHMMAaEeMbIM 3TUM JIMIOM CIIy)KEOHBIM moJio)keHueM (4dactb 1 crarbu 204 VYronoBHOrO
kojiekca Poccuiickoit denepanun).

Komniaenc — o0ecrnieueHrne COOTBETCTBHUS JIE€ATEIbHOCTH OpraHU3alUu TpeOOBaHMSIM,
HaJaraeMbIM Ha HE€ POCCHUHCKUM U 3apYOEKHBIM 3aKOHOJATEIbCTBOM, UHBIMH 00s3aTEIbHBIMU
JUISL WCIOJIHEHUS pEryjIMpyloIllMMHU JOKYMEHTaMH, a TakKe CO3/aHHe B OpraHu3aluu
MEXaHM3MOB aHallM3a, BBIABICHUS M OILEHKH PHCKOB KOPPYNIHMOHHO OMNacHeIX chep
JEeSTEIbHOCTH U 00ecredeHne KOMIUIEKCHON 3alIUThl OpraHU3aliH.

2. HOPAAOK HH®OPMUPOBAHUA PABOTHUKAMMU PABOTOIATEJIA
O CTABHIEN U3BECTHOM PABOTHHUKY HH®OPMAIIAU O CIIYUASX
COBEPIIEHUS KOPPYIIIIMUOHHBIX HAPYIIEHUH JIPYTUMU PABOTHUKAMM,
KOHTPAI'EHTAMMU, UHBIMHU JIMIJAMUA

2.1. Pabornuk JIOY, koTOpOoMy cCTajll0 HU3BECTHO O (akTe OOpalieHuss K HUHBIM
paOOTHUKaM, B CBSI3M C HCIOJHEHUEM JOJDKHOCTHBIX OO0S3aHHOCTEH, KOHTpareHTaM, HWHBIM
JUIaM B LEJAX CKJIOHEHHS MX K COBEPIIEHUIO KOPPYMIIMOHHBIX IpaBOHApYLIEHWH, o00s3aH
YBEJIOMJISATH 00 3TOM paboToaares.

2.2. B cnyuae HaxoxaeHusi PaboTHuKa B KOMaHIUPOBKE, B OTIYCKE, BHE paboyero Mecra
OH 00s13aH yBEeZIOMUTH paboTOAATENS HE3aMEIIIUTEIHHO C MOMEHTA MPUOBITUS K MECTY pabOThI.

2.3. YBenomnenue padboronatenst o ¢akre oOpamieHusi K UHBIM paOOTHHUKAM, B CBSI3H C
UCTIOJIHEHUEM JIOJDKHOCTHBIX OOS3aHHOCTEH, KOHTpareHTaM, MHbIM JIMIIaM B LEJSX CKJIOHEHUS
UX K COBEPUICHUIO KOPPYNIIMOHHBIX ITPaBOHAPYIICHUH (Jaiee — yBEOMIIEHHE) OCYIIECTBIISETCS
IIMCBbMEHHO, ITyTEM IE€peayll €ro OTBETCTBEHHOMY JIMILY 33 pEaJI3allMi0 aHTUKOPPYNLHOHHON
MOJIMTUKHU (KaOMHET I0OPUCTA) WIK ITyTEM HaIlpaBJICHUS TaKOTO YBEIOMJIEHUS IO MOYTE.

2.4. TlepeueHb CBECHM, MOUIekKAIUX OTpakeHUIO B yBenomieHuu (Ilpunoxenue Nel),
JIOJKEH COZIEPIKATh:

- (¢aMuIMIo, UMs, OTYECTBO, JOJHKHOCTh, MECTO JKUTEILCTBA U TeJIe(OH JIMIla, HAlpaBUBIIETO
YBEIOMIICHHE;

- omucaHue OOCTOSITENBCTB, NMPU KOTOPBIX CTAlO0 HM3BECTHO O (akTe oOpalieHuss K HHBIM
pabOTHUKaM, B CBSI3M C HCIIOJHEHUEM JOJDKHOCTHBIX OOS3aHHOCTEW, KOHTpareHTaMm, WHBIM
JIMIIaM B LIEJISX CKJIOHEHMs MX K COBEPLICHHIO KOPPYNLMOHHBIX IPaBOHAPYIIEHUH (JaTa, MecTo,
BpEMsl, IpYTHe YCIOBU);

- BCE WM3BECTHBIC CBeIeHHS O (Qu3nueckoM (IOPUAUYECKOM) JIMIE, CKIOHSIONIEM K
KOPPYHIIMOHHOMY ITPaBOHAPYIICHUIO;



- crmocod M 00CTOSTENbCTBA CKJIOHEHHS K KOPPYHIMOHHOMY IPaBOHAPYIICHHIO, a TaKkKe
uHpopmanio 00 oTkaze (corjacu) NPHUHATH MPEAJOKEHHUE JUIa O COBEPIICHUU
KOPPYHIIMOHHOTO IPAaBOHAPYIICHUSI.

2.5. Bce yBenomiieHUS MOJUIEKAT 0053aTeIbHON PErUCTPAllMU B CIIELIMAILHOM KypHale
(ITpunoxxenne No3), KOTOpBIM [OJDKEH OBITH MPOIIUT W MPOHYMEPOBAH, a TaKXKe 3aBEpPEH
OTTHUCKOM T€YaTH.

OO6s3anHOCTD 1O BepeHUIo XypHana B JIOY Bosmaraercst Ha cTapiuero BOCIHTATEs,
OTBETCTBEHHOTO 32 Pean3aluio aHTUKOPPYIIIMOHHOMN MOJIUTHKH.

YTIOIHOMOYEHHOE JIMIO, TPHUHSBIIEE YBEJOMJICHHE, IMOMHMO €ro perucTpaliu B
JKypHasie, 00s13aHO BbIIaTh PAOOTHUKY HANPABHUBIIEMY YBEAOMJIEHHE, O] POCIUCH TaJOH-
YBEIIOMJICHHE C YKa3aHUEM JaHHBIX O JIMLE, MPUHSABIIEM YBEIOMJICHHE, aT€ U BPEMEHH €ro
PUHSTHS.

Tanon-yBegoMIIeHHE COCTOUT U3 ABYX YaCTEW: KOPEUIKa TaJOHA-YBEJOMJICHUS U TaJIOHA-
yBeoMIIeHHs (TIprioskeHne Ne2).

[Tocne 3amoTHEHUsT KOPEIIOK TaJlOHA-YBEJOMIICHHUS OCTACTCS y YIOJTHOMOYEHHOTO JIUIIA,
a TaJOH-yBEJIOMIICHHE BpydaeTcs paOdOTHUKY, HalpaBUBIIEMY YyBeAomieHHe. B cimyudae ecnu
YBEIOMJICHHE TIOCTYIIMJIO IO TI0YTe, TAJOH-YBEJOMJICHHE HampaBisiercs pabOTHUKY,
HAIPaBHUBIIEMY YBEOMIICHUE, [0 MOYTE 3aKA3HBIM MHCHMOM.

OTka3 B perucTpanmyy YBEJIOMIJICHHS, a TaKKe€ HEBbIJaya TaJOHA-yBEJOMJICHUS HE
JIOTTYCKaeTCsl.

2.6. KoH¢puaeHmansHOCTh TOXYYEHHBIX CBEICHHH obOecneumBaeTcs paboTomaTesieM |
OTBETCTBEHHBIM JIUI[OM 32 PEAIU3aINI0 AHTUKOPPYIIIHOHHOM MOTUTUKH.

2.7. K paccMOTpeHUI0 aHOHUMHBIE YBEJJOMJICHUS HE IPUHUMAIOTCSI.

2.8. Opranuzanus IpOBEPKU CBEICHUI, COAEPKAIINXCS B MOCTYNHUBIIEM yBEIOMIICHUU
ocymectBisiercss Komuccneil 1Mo  MPOTHBOJCWCTBUIO KOPPYNIWH, B COOTBETCTBHH C
tpeboBanusamu [Tonoxenus «O KoMmuccuu no npoTUBOJAEHCTBUIO KOPPYILIUNY.

2.9. 1OY npuHuMaeT Ha cedst myOIuyHOoe 0053aTeNTbCTBO COOOIIATh B COOTBETCTBYIOIINE
IPaBOOXPAHUTEIbHBIE OPraHbl O CIy4asX COBEPLICHHsI KOPPYMNLMOHHBIX MPAaBOHAPYIIEHUH, O
koTopeIx B JIOVY (pabotnukam /IOVY) cTano u3BecTHo.

3. 3AKVIIOYUTEJIBHBIE ITOJIOKEHUA

3.1. Hacrosimuii [Topsmok MokeT ObITh IEPECMOTPEH KaK MO WHUIMATHBE PaOOTHUKOB,
TaK ¥ M0 WHUIIMATUBE pykoBojcTBa JIOY.

3.2. B wnacrosmuii Ilopsgok MoryT ObITh BHECEHbl H3MEHEHHUS U JIOTIOJHEHHS, B
COOTBETCTBUHU C COOJIOJIEHUEM MPOLEAYphl TMPHUHATHS JOKAIBHBIX aKTOB, C YYETOM MHEHHS
TPYJIOBOTO KOJUIEKTHUBA.



ITpunoxxenne Ne 1

3asenyromemy JIOY Ne 14 «bepeska»
Oo6yxoBoit [.M.

(®.1.0., paboTHuKa,

MECTO JKUTEJIbCTBA, TeNe(OH)

YBEJOMJIEHUE
0 cITydasix COBEPIICHUSI KOPPYNIIMOHHBIX HAPYIICHUHN IPYyTUMU
pabOTHHUKAMU, KOHTpAareHTaMu, UHBIMH JINIIAMU

Coo01aro, 4to:

1.

(omucanure 0OCTOSITENBCTB, MPU KOTOPHIX CTAJIO U3BECTHO O CIydasX COBEPIICHUS
KOPPYMNIIHOHHBIX

HapyLIeHUH JpyruMyU pabOTHUKAaMU, KOHTpareHTaMu, MHBIMU JIMLIaMu)  (JaTa, MecTo, Bpems,
JPYTUe yCIOBHS)

2.

(mopoOHBIE CBEZIEHNS O BO3MOKHBIX (COBEPILIEHHBIX ) KOPPYIIIMOHHBIX IPABOHAPYIIEHHUSX )

3.

(Bce U3BECTHBIE CBEJICHUA O (PU3MUECKOM (FOPUAMYECKOM) JIUIIE, CKIOHSIOIIEM K
KOPPYILIHOHHOMY

MIPaBOHAPYILICHUIO)
4.

(ctoco6 1 0OCTOSITENIHCTBA CKIIOHEHHS K KOPPYITIIMOHHOMY MPAaBOHAPYIIEHUIO (TTOAKYT, YIpo3a,

oOMaH U T.11.), a Takxke nHpopmanus o0 oTkase (coraacun) NPUHITH TPEATIOKEHHE JIULIA O
COBEPILEHUH KOPPYIIIMOHHOTO [TPABOHAPYLICHHUS)

(mara) (moamuchk) (MHUTAIIBL U (PaMUITHST)



ITpunoxxenne Ne 2
TAJTOH-KOPEHIOK Ne

YBenoMIIEHHE NPUHSATO
oT

(®.1.0. paboTHuUKA)
Kpatkoe conepxxanue
YBCAOMIICHHA

(HOI{HI/ICI) " JOJDKHOCTD JIMLA, IPUHABIICTO yBeIIOMJ'IeHI/Ie)

« » 20 T.

(HO,I[HI/ICL Jina, nmoJryqduBIICTO YBeI[OMJ'IeHI/IC)

« » 20 T.




TAJTOH-YBEJOMJIEHHUE Ne

YBCILOMJ'ICHHG IIPpUHATO
oT

(®.1.0. paborHuka)

Kparkoe conepxxanue
YBEIIOMJICHUS

YBGI[OMHCHHG IIPUHATO:

(®.1.0., 1oIKHOCTH JINIIA, TPUHSBILIETO YBEIOMIICHHE)

« » 20 T.

(HoMep 10 XypHaIy)
« » 20 r.

(HO,Z[HI/ICL Jijna, moJIydmBLICTO yBe,[[OMJ'IeHI/IC)



[Tpunoxxenue 3

Kypnan pecucmpayuu yeeoomnenuit pabomooamensn o0 coeepuieHuu
KOPPYRUUOHHBIX HAPDYUWIEHUI OpYUMU PAOOMHUKAMU, KOHMPAZEHMaMU,

UHbIMU J1TuUaAMU

/o

JlaTa
perucrpauuu
YBEIOMIICHHUS

®.1.0. 10mKHOCTE JIHIIA,
MOJABILETO YBEOMIIEHHUE,
KOHTAKTHBIN TenedoH

Kpatkoe
coJiep)KaHue
YBEIOMIICHHUS

[Ipume
YaHUe




MyHuIUIIAJdbHOE J0UIKOJbHOE 00pa3oBaTeibHOE YUpeKIeHue
« Herckmii cag Ne 14 « bepe3ka »
I'. Boikcka
Pecny0siuku Mapwuii Ju

Kypnan

pecucmpauuu yeeooMaeHUl
paoomooameia 0 cogepuieHuuU
KOPPYRUUOHHBIX HAPYUICH UL
opy2umu padomHuKkamu,
KOHmMpazeHmamiu,
UHBIMU TUUAMU
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